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Phone: 407-841-5524 – Fax: 407-839-1526 

 
January 14. 2021 
 
Board of Supervisors  
Highland Meadows West 
Community Development District  
 
Dear Board Members: 
 
The regular meeting of the Board of Supervisors of Highland Meadows West 
Community Development District will be held Thursday, January 21, 2020 at 10:15 AM 
346 East Central Ave., Winter Haven, FL 33880. 
 
Those members of the public wishing to attend the meeting can do so using the 
information below: 
 
Zoom Video Link: https://zoom.us/j/91948707454 
 
Zoom Call-In Information: 1-646-876-9923 
 Meeting ID: 919 4870 7454 
 
 
Following is the advance agenda for the meeting: 
 

1. Roll Call 
2. Public Comment Period (1Speakers will fill out a card and submit it to the District 

Manager prior to the beginning of the meeting) 
3. Organizational Matters 

A. Administration of Oaths to Elected Board Members (Lauren Schwenk, 
Keaton Alexander, Patrick Marone) 

B. Consideration of Resolution 2021-01 Canvassing and Certifying the Results 
of the Landowners’ Election 

C. Consideration of Resolution 2021-02 Electing Officers 
4. Approval of Minutes of the August 20, 2020 Board of Supervisors Meeting and 

November 3, 2020 Landowners’ Meeting and Election 
5. Consideration of Resolution 2021-03 Declaring Series 2019 Phase 1 Project 

Complete (item to be provided under separate cover) 

 
1 Comments will be limited to three (3) minutes 



6. Consideration of Resolution 2021-04 Declaring Series 2020 Phase 2 and Phase 3 
Project Complete (item to be provided under separate cover) 

7. Consideration of Request for Qualifications for Engineering Services 
8. Consideration of Memorandum from Hopping, Green & Sams Regarding E-Verify 

Requirements in 2021 
9. Ratification of Audit Engagement Letter with CRI for Auditing Services 
10. Ratification of 2021 Data Sharing Agreement with Polk County Property 

Appraiser 

11. Ratification of Contract Agreement with Polk County Property Appraiser 

12. Staff Reports 
A. Attorney 
B. Engineer 
C. Field Manager’s Report 
D. District Manager’s Report  

i. Approval of Check Register (item to be provided under separate cover) 
ii. Balance Sheet and Income Statement (item to be provided under separate 

cover) 
iii. Ratification of Requisitions 

a) Summary of Series 2019 Requisitions #85 to #87 
b) Summary of Series 2020 AA2 Requisitions #55 to #75 
c) Summary of Series 2020 AA3 Requisitions #48 to #55 

iv. Ratification of Kearney CO #11 for Orchid Terrace 
13. Other Business 
14. Supervisors Requests and Audience Comments  
15. Adjournment  

 
 
The second order of business is the Public Comment Period where the public has an 
opportunity to be heard on propositions coming before the Board as reflected on the agenda, 
and any other items.  Speakers must fill out a Request to Speak form and submit it to the 
District Manager prior to the beginning of the meeting.  
 
The third order of business is Organizational Matters. Section A is the Administration of 
Oaths to Elected Board Members. Section B is the Consideration of Resolution 2021-01 
Canvassing and Certifying the Results of the Landowners’ Election. Section C is the 
Consideration of Resolution 2021-02 Electing Officers. A copy of both resolutions is enclosed 
for your review. 
 



The fourth order of business is the approval of the minutes of the August 20, 2020 Board of 
Supervisors Meeting and November 3, 2020 Landowners’ Meeting and Election. A copy of 
the minutes is enclosed for your review. 
 
The fifth order of business is the Consideration of Resolution 2021-03 Declaring Series 2019 
Phase 1 Project and Series 2020 Phase 2 and Phase 3 Project Complete. This item will be provided 
under separate cover. 
 
The sixth order of business is the Consideration of Resolution 2021-04 Declaring Series 2020 
Phase 2 and Phase 3 Project Complete. This item will be provided under separate cover. 
 
The seventh order of business is the Consideration of Request for Qualifications for 
Engineering Services. A copy of the RFQ is enclosed for your review. 
 
The eighth order of business is the Consideration of Memorandum from Hopping, Green & 
Sams Regarding E-Verify Requirements in 2021. A copy of the memorandum is enclosed for 
your review. 
 
The ninth order of business is the Ratification of Audit Engagement Letter with CRI for 
Auditing Services.  A copy of the letter is enclosed for your review. 
 
The tenth order of business is the Ratification of 2021 Data Sharing Agreement with Polk 
County Property Appraiser. A copy of the agreement is enclosed for your review. 
 
The eleventh order of business is the Ratification of Contract Agreement with Polk County 
Property Appraiser. A copy of the agreement is enclosed for your review. 
 
The twelfth order of business is Staff Reports. Section C is the Field Manager’s Report for 
your review. Section D is the District Manager’s Report. Sub-Section 1 includes the check 
register for approval and Sub-Section 2 includes the balance sheet and income statement. 
These items will be provided under separate cover. Sub-Section 3 is the Ratification of Requisitions. 
Section (a) includes a Summary of Series 2019 Requisitions #85 to #87, for your review and 
ratification. Section (b) includes a Summary of Series 2020 AA2 Requisitions #55 to #75, for 
your review and ratification. Section (c) includes a Summary of Series 2020 AA3 Requisitions 
#48 to #55, for your review and ratification. Sub-Section 4 includes Kearney CO #11 for 
Orchid Terrace for your review and ratification. 
 
The balance of the agenda will be discussed at the meeting.  In the meantime, if you should 
have any questions, please do not hesitate to contact me. 
 
Sincerely, 
 
Jill Burns 
District Manager 
 
CC: Roy Van Wyk, District Counsel   



  
 
Enclosures 
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RESOLUTION 2021-01 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE HIGHLAND 
MEADOWS WEST COMMUNITY DEVELOPMENT DISTRICT 
CANVASSING AND CERTIFYING THE RESULTS OF THE 
LANDOWNERS ELECTION OF SUPERVISORS HELD PURSUANT TO 
SECTION 190.006(2), FLORIDA STATUTES, AND PROVIDING FOR AN 
EFFECTIVE DATE 

 
WHEREAS, the Highland Meadows West Community Development District (“District”) is 

a local unit of special-purpose government created and existing pursuant to Chapter 190, Florida 
Statutes, and situated in the City of Haines City, Florida and unincorporated Polk County, Florida; 
and 
 

WHEREAS, pursuant to Section 190.006(2), Florida Statutes, a landowners meeting is 
required to be held within 90 days of the District’s creation and every two years following the 
creation of the District for the purpose of electing supervisors of the District; and 
 

WHEREAS, such landowners meeting was held on November 3, 2020, the Minutes of 
which are attached hereto as Exhibit A, and at which the below recited persons were duly elected by 
virtue of the votes cast in his/her favor; and 
 

WHEREAS, the Board of Supervisors of the District, by means of this Resolution, desire to 
canvas the votes and declare and certify the results of said election. 
 

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF 
SUPERVISORS OF THE HIGHLAND MEADOWS WEST COMMUNITY 
DEVELOPMENT DISTRICT: 

 
 SECTION 1. The following person is found, certified, and declared to have been duly 
elected as Supervisor of and for the District, having been elected by the votes cast in their favor as 
shown: 

Lauren Schwenk      Seat 2  Votes   5 

Keaton Alexander      Seat 3  Votes   5 

Patrick Marone      Seat 5  Votes   4 
 

 SECTION 2. In accordance with Section 190.006(2), Florida Statutes, and by virtue of the 
number of votes cast for the Supervisor, the above-named person is declared to have been elected for 
the following term of office: 

 
Lauren Schwenk     4 Year Term (Seat 2) 
Keaton Alexander     4 Year Term (Seat 3) 
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Patrick Marone     2 Year Term (Seat 5) 
 

 
  
 SECTION 3. This resolution shall become effective immediately upon its adoption. 

 
PASSED AND ADOPTED this 21st day of January 2021 

 
ATTEST: 
 
 
 
             
Secretary/Assistant Secretary  
 

HIGHLAND MEADOWS WEST 
COMMUNITY DEVELOPMENT 
DISTRICT 
 
      
            
Chairperson, Board of Supervisors  
 

 



SECTION C



RESOLUTION 2021-02 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE 
HIGHLAND MEADOWS WEST COMMUNITY DEVELOPMENT 
DISTRICT ELECTING THE OFFICERS OF THE DISTRICT, 
PROVIDING FOR CONFLICT AND AN EFFECTIVE DATE. 

 
WHEREAS, the Highland Meadows West Community Development District (“District”) 

is a local unit of special-purpose government created and existing pursuant to Chapter 190, 
Florida Statutes, being situated in the City of Haines City, Florida and unincorporated Polk 
County, Florida; and 

 
WHEREAS, pursuant to Chapter 190, Florida Statutes, the Board of Supervisors 

(“Board”), shall organize by electing one of its members as Chairperson and by electing a 
Secretary, and such other officers as the Board may deem necessary. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF 
SUPERVISORS OF THE HIGHLAND MEADOWS WEST COMMUNITY 
DEVELOPMENT DISTRICT: 

 
1. DISTRICT OFFICERS.  The District officers are as follows: 
 

 ___________________________ is appointed Chairperson. 

  ___________________________ is appointed Vice-Chairperson. 

  ___________________________ is appointed Secretary. 

  ___________________________ is appointed Assistant Secretary. 

  ___________________________ is appointed Assistant Secretary. 

  ___________________________ is appointed Assistant Secretary. 

  ___________________________ is appointed Assistant Secretary. 

 
2. CONFLICTS.  All Resolutions or parts of Resolutions in conflict herewith are 

hereby repealed to the extent of such conflict. 
 
3. EFFECTIVE DATE.  This Resolution shall become effective immediately upon its 

adoption. 
 

PASSED AND ADOPTED this 21st day of January 2021 

ATTEST: HIGHLAND MEADOWS WEST 
COMMUNITY DEVELOPMENT 
DISTRICT 

 
 

________________________________ ____________________________________ 
Secretary/Assistant Secretary Chairperson, Board of Supervisors 
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MINUTES OF MEETING 
HIGHLAND MEADOWS WEST 

COMMUNITY DEVELOPMENT DISTRICT 
 

 The Regular Meeting of the Board of Supervisors of the Highland Meadows West 

Community Development District was held on Thursday, August 20, 2020 at 10:15 a.m. via Zoom 

Teleconference pursuant to Executive Order 20-69, issued by Governor DeSantis, as amended and 

supplemented. 

 

 Present and constituting a quorum: 
 
   
 Rennie Heath                Chairman 
 Lauren Schwenk    Vice Chairman 
 Andrew Rhinehart    Assistant Secretary 
 Patrick Marone    Assistant Secretary 
 Keaton Alexander    Assistant Secretary 
  
 Also, present were: 
 

Jill Burns     District Manager, GMS 
Roy Van Wyk     Hopping Green & Sams 
April Payeur     Developer’s Office 
Clayton Smith     GMS 

  

 

 The following is a summary of the discussions and actions taken at the August 20, 2020 

Highland Meadows West Community Development District’s Board of Supervisors Meeting. 

 

FIRST ORDER OF BUSINESS   Roll Call 

 Ms. Burns called the meeting to order and stated that the five supervisors listed above were 

in attendance via Zoom, constituting a quorum.  

 

SECOND ORDER OF BUSINESS   Public Comment Period  

 There being no members of the public present, the next item followed.  

 



August 20, 2020  Highland Meadows West CDD 

THIRD ORDER OF BUSINESS    Approval of Minutes of the June 18, 2020  
       Meeting 
 Ms. Burns presented the minutes of the June 18, 2020 Board of Supervisors meeting and 

asked for any comments, corrections to the minutes. The Board had no changes.  

 

On MOTION by Mr. Rhinehart, seconded by Ms. Alexander, with 
all in favor, the Minutes of the June 18, 2020 Board Meeting, were 
approved.  

 

FOURTH ORDER OF BUSINESS FOURTH ORDER OF BUSINESS    Public Hearings 
A. Public Hearing on the Adoption of the Fiscal Year 2021 Budget 

 Ms. Burns stated that the public hearing was listed in the paper, and she asked for a motion 

to open the public hearing. 

 

On MOTION by Mr. Rhinehart, seconded by Ms. Schwenk, with all 
in favor, Opening the Public Hearing, was approved.  

 

 Ms. Burns noted that no members of the public were present and asked for a motion to 

close the public hearing. 

 

On MOTION by Mr. Rhinehart, seconded by Mr. Marone, with all 
in favor, Closing the Public Hearing, was approved.  

 

i. Consideration of Resolution 2020-16 Adoption of the District’s Fiscal 
Year 2021 Budget and Appropriating Funds 

 Ms. Burns stated that the budget was attached as Exhibit A, and that the total amount of 

the budget was $344,860 contemplating the amounts paying into Davenport Road South for their 

share of the amenity. She added that the other items reflected the field items that were currently in 

place as well as some additional leases for the playground equipment.  

 Ms. Burns noted that they were showing a developer contribution of $26,565 to the extent 

that it would be needed. She clarified that the big question was if they would be getting a true-up 

payment from Davenport Road South, adding that she wanted to make sure there were efficient 

funds in case there were additional funds for the amenity that were not sent along. 
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 Ms. Schwenk wanted to clarification that the Developer Agreement is a placeholder to 

zero-out the budget, but if certain monies were not spent it would not be needed. Ms. Burns 

clarified that that was the case. 

 Ms. Schwenk also asked why there was a question as to why they would get the true-up 

payment from Davenport South, to which Ms. Burns responded that the way the agreement worked 

was that they would disclose their expenses and budget at the beginning of the fiscal year and bill 

the District for that portion. She explained that if they spend more than that at the end of the fiscal 

year, the CDD gets a true-up payment that is due to them for amenity expenses. She explained it  

was an unknown because it depended on if there was anything incurred that wasn’t already in the 

budget, such as unforeseen repairs, etcetera. If one of these happened, Ms. Burns stated she thought 

it would be very likely that they would see additional amounts billed to them that wasn’t already 

contemplated in the budget. 

 

On MOTION by Ms. Schwen,k seconded by Mr. Heath, with all in 
favor, Resolution 2020-16 Adoption of the District’s Fiscal Year 
2021 Budget and Appropriating Funds, was approved.  

 

ii. Consideration of Fiscal Year 2020/2021 Budget Deficit Funding Agreement 

Ms. Burns stated that the agreement would be to fund the amount that was outlined in the 

budget that they just discussed, should it become necessary. She added that the entity that the 

agreement was with was left blank, but that she had been discussing with Ms. Payeur which entity 

should be filled in. Ms. Payeur explained that Orchid Terrace Development Group still owned the 

46 lots in Phase 3 and 2 lots in Phase 2, so she asked Ms. Burns if they would be considered the 

developer. Ms. Burns responded that if that was the only developer that owned lots that was not a 

contractor, then yes.  

Mr. Heath interjected that that would make them the landowner. Ms. Payeur responded that 

they were developers, but since they were the only ones left, it made them the entity. 

Ms. Schwenk asked if it was fair to conclude that because they hadn’t closed on their lots 

yet, the District also had an agreement with Lennar to keep the assessment of a certain amount and 

not go over. She added that JMBI had already sold their lots, and that if the costs did go over, they 

couldn’t put it back on the builder, so she asked if it would revert back to the original landowner. 
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Ms. Burns replied that if they were reducing assessments based on the agreement in place 

to keep it at $750 it would be split between entities, so she was if they did need to draw on it, they 

could list 2 entities and split it based on the original owner ship amounts that they were using based 

on the lots that they did own. 

Ms. Schwenk stated for this fiscal year should be split proportionate share between Orchid 

Terrace Development and Orchid Terrace group, and the Board agreed. 

 

On MOTION by Ms. Schwenk, seconded by Mr. Heath, with all in 
favor, Fiscal Year 2020/2021 Budget Deficit Funding Agreement, 
designating Orchid Terrace Group and Orchid Terrace Development 
as the entities, was approved. .  

 

B. Public Hearing on the Imposition of Operations and Maintenance Special 
Assessments  

 Ms. Burns stated that the public hearing was advertised in the paper and sent to all 

landowners within the district. She asked for a motion to open the public hearing. 

 

On MOTION by Ms. Schwenk, seconded Mr. Heath, with all in 
favor, Opening the Public Hearing, was approved.  

 

 Ms. Burns noted that no members of the public were present and asked for a motion to 

close the public hearing. 

 

On MOTION by Mr. Rhinehart, seconded by Mr. Heath, with all in 
favor, Closing the Public Hearing, was approved.  

 

i. Consideration of Resolution 2020-17 Imposing Special Assessments 
and Certifying an Assessment Roll  

 Ms. Burns stated that since it was the first year that they were holding an O&M Assessment 

for collection, it would levy the O&M amount in the budget at $750 per platted lots that were 

listed, as well as the debt amounts that were previously levied under the three series of bonds. She 

asked for a motion to approve. 
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On MOTION by Mr. Heath, seconded by Mr. Rhinehart, with all in 
favor, Resolution 2020-17 Imposing Special Assessments and 
Certifying an Assessment Roll, was approved.  

 

FIFTH ORDER OF BUSINESS SIXTH ORDER OF BUSINESS    Acceptance of Fiscal Year 2019 Audit  
       Report 
 Ms. Burns stated that pages 27 and 28 were a summary and report to management that 

outlined the audit, adding that there were no findings, no instances of non-compliance, and it was 

a clean audit. She noted that it was submitted to the state prior to the June 30th deadline. She asked 

for a motion to approve. 

 

On MOTION by Ms. Schwenk, seconded by Mr. Marone, with all 
in favor, the Fiscal Year 2019 Audit report, was approved. 

 

SIXTH ORDER OF BUSINESS SEVENTH ORDER OF BUSINESS   Consideration of Arbitrage Rebate Report 
       from AMTEC for Series 2019 Bonds 
 Ms. Burns stated that the District was required under internal revenue code to determine 

that it doesn’t earn more interest than it pays, and that the report verifies the negative arbitrage 

amount listed in the report. She asked for a motion to approve.   

 

On MOTION by Ms. Schwenk, seconded by Mr. Heath, with all in 
favor, the Arbitrage Rebate Report from AMTEC for Series 2019 
Bonds, was approved. 

 

SEVENTH ORDER OF BUSINES  EIGHTH ORDER OF BUSINESS   Consideration of Arbitrage  Rebate  
       Report from AMTEC for Series 2020A  
       Bonds 
 Ms. Burns stated that the price for the proposal from AMTEC to do the Series 2020 bonds 

total $450 per year, adding that it was the same amount that the district was paying on the 2019 

Bonds. She asked for a motion to approve. 

 

On MOTION by Ms. Schwenk, seconded by Mr. Rhinehart, with all 
in favor, Consideration of Arbitrage Rebate Report from AMTEC 
for Series 2020A Bonds, was approved. 
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EIGHTH ORDER OF BUSINESS NINTH ORDER OF BUSINESS    Consideration of Resolution 2020-18  
       Designation of Regular Monthly Meeting  
       Date, Time, and Location for Fiscal Year  
       2021 
 Ms. Burns stated the schedule in the package contemplated leaving the current schedule 

the same, which consisted meeting at 10:15 a.m. at the Cassidy office once they resumed in-person 

meetings. She asked if there were any change requests, and hearing none asked for a motion to 

approve. 

 

On MOTION by Ms. Schwenk, seconded by Mr. Heath, with all in 
favor, with all in favor, the Resolution 2020-18 Designation of 
Regular Monthly Meeting Date, Time, and Location for Fiscal Year 
2021, was approved. 

 

NINTH ORDER OF BUSINESS TENTH ORDER OF BUSINESS    Staff Reports 

A. Attorney 

 Mr. Van Wyk brought up that they were trying to get one item approved by the Board, that 

being a release of an easement and the approval of a new easement agreement. He explained that 

there was a need to vacate a utility easement over Lot 25 of Orchid Terrace in Phase 2, and added 

that they needed to obtain an easement across Lots 25 and 26. He stated that there were two 

separate documents he sent to Ms. Burns, one of those being a quit claim deed that would release 

the easement along the east side of Lot 25. 

 Mr. Rhinehart asked if it would impede the house going on that lot, and Mr. Van Wyk 

replied that it was requested by the builder. He asked for the Board to approve the quit claim deed. 

 

On MOTION by Mr. Heath, seconded by Mr. Marone, with all in 
favor, with all in favor, Authorizing the Chairman to Sign the Quit 
Claim Deed, was approved. 

 

 Mr. Van Wyk also presented the easement agreement that would grant the easement over 

lots 25 and 26, the diagonal easement that would run from the front of lot 25 and 26, and to the 

end of lot 26. 
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 Mr. Heath asked that a copy of the layout of the easement be provided as well, and Mr. 

Van Wyk said he thought Ms. Schwenk might already have it. Ms. Schwenk stated that exhibit 

did not have the layout in it, so Mr. Van Wyk said that he would provide it at a later time. 

 

On MOTION by Mr. Heath, seconded by Mr. Marone, with all in 
favor, with all in favor, the New Easement Agreement over Lots 25 
and 26, was approved. 

 

B. Engineer 

 There being none, the next item followed. 

 

C. Field Manager’s Report 

 Mr. Smith stated that Highland Meadows West had some new properties coming in across 

the street. He added that he had proposals for those new properties, but had questions about some 

of the locations. Mr. Smith said that there was also a new sidewalk through the playground area, 

and that he would make sure that the areas were put back together when they were done. He also 

listed maintenance items that had been completed, including putting up fences and keeping on top 

of general maintenance items. He noted that there were issues with the irrigation, but that the 

contractor was working on getting those fixed.  

 

i.  Consideration of Proposal from Prince & Sons, Inc. to Replace Trees 

 Mr. Smith added that they lost some Crepe Myrtles at the front of the Patterson entrance 

but had a proposal to fix those. 

 Mr. Heath asked if there was a warranty on those, and Mr. Smith replied that it was an 

option, but that it would go through the installer. He noted that he had a quote for what the district’s 

landscaper would do, but that he could get the installer contact to see if they could warranty them. 

Mr. Heath interjected that Danny Stewart did the landscaping along the wall. Ms. Burns asked for 

a motion to approve a tentative agreement with Prince, totaling $550 to replace the Crepe Myrtles 

if they were not covered under warranty by Stewart. 
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On MOTION by Mr. Heath, seconded by Ms. Schwenk, with all in 
favor, with all in favor, Approval of a Tentative Agreement with 
Prince for Landscaping Repairs, if not covered by Danny Stewart, 
was approved. 

 

ii.     Consideration of Proposal from GMS to Repair Damaged Asphalt  

 Mr. Smith stated that there had been damage from Spectrum on some areas of asphalt in a 

certain section by a construction trailer, and there was a request to have a proposal generated for 

it. He noted that after looking at it, he didn’t think that it would have any significant future issues, 

but that there was always the option of patching the sections. He added that if they wanted, the 

panel of the road could be replaced as well, but he didn’t know if the board wanted to proceed with 

the repairs because the road damage was not extremely significant from his review.  

 Mr. Heath asked what Mr. Smith was classifying as “road damage”, to which Mr. Smith 

explained that Spectrum had put down their stabilizers and it had crunched some of the fresh 

asphalt about 1.5 inches deep, and noted that there were 4 spots. 

 Mr. Heath asked Mr. Smith to take a picture and show it to the Board at the next meeting. 

 Mr. Smith had a question for Ms. Burns about when Phases 2 and 3 would be ready for 

turnover because he already had a quote for Phase 2. He added that the landscaper had issues 

locating Phase 3, and when Mr. Smith had gone out there to assist, he was unable to locate it either.  

 Mr. Heath stated that Phase 3 was behind Phase 1 to the West.  

 Mr. Rhinehart added that it was the Northwest corner of Phase 1. 

 Mr. Smith understood, and stated he only had a proposal for Phase 2, but suggested that 

because Phase 3 was smaller than Phase 2, the Board could approve a not-to-exceed amount, or 

that it could just be added on later. 

 Mr. Heath asked that they just approve Phase 2 and come back at the next meeting for 

Phase 3.  

 Ms. Burns asked for a motion to approve the Phase 2. 

 

On MOTION by Mr. Heath, seconded by Mr. Rhinehart, with all in 
favor, with all in favor, the Amendment to Prince Agreement for 
Phase 2, was approved. 
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D. District Manager’s Report 

i. Approval of Check Register  

 Ms. Burns stated the Check Register totaled $32,114.59, and asked for a motion to approve. 

 

On MOTION by Mr. Heath, seconded by Mr. Rhinehart, with all in 
favor, the Check Register, was approved.  

   

ii. Balance Sheet and Income Statement 

 Ms. Burns stated the financials were in the packet for the Board’s review and no action 

needed to be taken. With no questions from the Board, the next item followed.  

 

iii. Ratification of Funding Request Series 2020 A3-1 

 Ms. Burns presented the Series 2020 A3 Funding Request, and asked for a motion to ratify.  

 

On MOTION by Mr. Heath, seconded by Mr. Rhinehart, with all in 
favor, the Funding Request Series 2020 A3-1, was ratified.  

   

iv. Ratification of Requisitions  

a. Summary of Series 2019 Requisitions #81 to #84 

 Ms. Burns presented the Series 2019 Requisitions #81 to #84 and asked that they be ratified 

by the Board. 

 

b. Summary of Series 2020 AA2 Requisitions #42 to #54  

 Ms. Burns presented the Series 2020 AA2 Requisitions #42 to #54 and asked that they be 

ratified by the Board.  

 

c. Summary of Series 2020 AA3 Requisitions #39 to #47 

 Ms. Burns presented the Series 2020 AA3 Requisitions #39 to #47 and asked that they be 

ratified by the Board.  
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On MOTION by Mr. Heath, seconded by Mr. Rhinehart, with all in 
favor, the Series 2019 Requisitions #81 to #84, Series 2020 AA2 
Requisitions #42 to #54, and Series 2020 AA3 Requisitions, were 
ratified.  

   

 v.  Ratification of Kearney Change Order #10 for Orchid Terrace  

 Ms. Burns stated that Kearney Change Order #10 for Orchid Terrace had already been 

approved but needed to be ratified by the board. 

 

On MOTION by Mr. Heath, seconded by Mr. Rhinehart, with all in 
favor, the Kearney Change Order #10 for Orchid Terrace, was 
ratified.  

 

TENTH ORDER OF BUSINESS   Other Business 

 There was no other business.  

 

ELEVENTH ORDER OF BUSINE ELEVENTH ORDER OF BUSINESS   Supervisors Requests and Audience  
       Comments 
 There being none, the next item followed.  

 

TWELTH ORDER OF BUSINESS  Adjournment 

 The meeting was adjourned.  

On MOTION by Ms. Schwenk, seconded by Mr. Rhinehart, with all 
in favor, the meeting was adjourned. 

 

 

________________________   _________________________    

Secretary/Assistant Secretary    Chairman/Vice Chairman 
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MINUTES OF MEETING 
HIGHLAND MEADOWS WEST 

COMMUNITY DEVELOPMENT DISTRICT 

 
 The Landowner’s Meeting and Election of the Highland Meadows West Community 

Development District was held on Tuesday, November 3, 2020 at 9:40 a.m. via at 346 E. Central 

Ave., Winter Haven, Florida, 33880. 

 

 Present were; 
 
 Lauren Schwenk  
 Patrick Marone  
 Keaton Alexander  
 Jill Burns District Manager, GMS 

Roy Van Wyk Hopping Green & Sams 
  
 
 The following is a summary of the discussions and actions taken at the November 3, 2020 

Highland Meadows West Community Development District’s Landowners’ Meeting and 

Election. 

 

FIRST ORDER OF BUSINESS Determination of Number of Voting Units 
   Represented 
 Ms. Burns noted that Lauren Schwenk with Orchid Terrace Group was authorized to cast 

up to 46 votes for 46 lots owned.  

 

SECOND ORDER OF BUSINESS Call to Order  

 Ms. Burns called the meeting to order. 

 

 

THIRD ORDER OF BUSINESS Election of Chairman 
 Ms. Burns was elected Chairman for the meeting.  

 

FOURTH ORDER OF BUSINESS Nominations for the Position of 
Supervisor 
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 Ms. Burns noted that there were three seats up for election: Seat 2, Seat 3, and Seat 5. 

Ms. Schwenk noted that Lauren Schwenk will take Seat 2, Keaton Alexander will take Seat 3, 

and Patrick Marone will take Seat 5.  

 
FIFTH ORDER OF BUSINESS Casting of Ballots 
 Ms. Schwenk noted that Lauren and Keaton received 5 votes and Patrick received 4 

votes.    

 

SIXTH ORDER OF BUSINESS Ballot Tabulation 
 Ms. Burns noted that Lauren and Keaton would each serve 4-year terms and Patrick 

Marone will serve a 2-year term.    

 

SEVENTH ORDER OF BUSINESS Landowner’s Questions and Comments 
 There being none, the next item followed.   

 

EIGHTH ORDER OF BUSINESS Adjournment 

 The meeting was adjourned.  

 
 

________________________   _________________________    

Secretary/Assistant Secretary    Chairman/Vice Chairman 
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SECTION VII



REQUEST FOR QUALIFICATIONS (“RFQ”) FOR ENGINEERING SERVICES FOR 
THE HIGHLAND MEADOWS WEST COMMUNITY DEVELOPMENT DISTRICT 

 
 The Highland Meadows West Community Development District (“District”) located in 
Polk County, Florida, announces that professional engineering services will be required on a 
continuing basis for the District.  The engineering firm selected will act in the general capacity of 
District Engineer and, if so authorized, may provide general engineering services as well as 
engineering services on an ongoing basis and for the design and construction administration 
associated with the District’s capital improvement plan.  The District may select one or more 
engineering firms to provide engineering services on an ongoing basis. 
 

Any firm or individual (“Applicant”) desiring to provide professional services to the 
District must: 1) hold applicable federal, state and local licenses; 2) be authorized to do business in 
Florida in accordance with Florida law; and 3) furnish a statement (“Qualification Statement”) of 
its qualifications and past experience on U.S. General Service Administration’s “Architect-
Engineer Qualifications, Standard Form No. 330,” with pertinent supporting data.  Among other 
things, Applicants must submit information relating to: a) the ability and adequacy of the 
Applicant’s professional personnel; b) whether the Applicant is a certified minority business 
enterprise; c) the Applicant’s willingness to meet time and budget requirements; d) the Applicant’s 
past experience and performance, including but not limited to past experience as a District Engineer 
for any community development districts and past experience with Polk County; e) the geographic 
location of the Applicant’s headquarters and offices; f) the current and projected workloads of the 
Applicant; and g) the volume of work previously awarded to the Applicant by the District.  Further, 
each Applicant must identify the specific individual affiliated with the Applicant who would be 
handling District meetings, construction services, and other engineering tasks. 
 

The District will review all Applicants and will comply with Florida law, including the 
Consultant’s Competitive Negotiations Act, Chapter 287, Florida Statutes (“CCNA”).  All 
Applicants must submit eight (8) copies of Standard Form No. 330 and Qualification Statement by 
12:00 p.m. on Wednesday, February 10, 2021 and to the attention of Governmental Management 
Services – Central Florida, LLC, c/o Jill Burns, 219 E. Livingston Street, Orlando, Florida 32801; 
Ph: (407) 841-5524 (“District Manager’s Office”). 
 

The Board of Supervisors shall select and rank the Applicants using the requirements set 
forth in the CCNA and the evaluation criteria on file with the District Manager’s Office, and the 
highest ranked Applicant will be requested to enter into contract negotiations.  If an agreement 
cannot be reached between the District and the highest ranked Applicant, negotiations will cease 
and begin with the next highest ranked Applicant, and if these negotiations are unsuccessful, will 
continue to the third highest ranked Applicant.  The District reserves the right to reject any and all 
Qualification Statements.  Additionally, there is no express or implied obligation for the District to 
reimburse Applicants for any expenses associated with the preparation and submittal of the 
Qualification Statements in response to this request.  

 
Any protest regarding the terms of this Notice, or the evaluation criteria on file with the 

District Manager’s Office, must be filed in writing with the District Manager’s Office, within 
seventy-two (72) hours after the publication of this Notice.  The formal protest setting forth with 
particularity the facts and law upon which the protest is based shall be filed within seven (7) 
calendar days after the initial notice of protest was filed.  Failure to timely file a notice of protest 
or failure to timely file a formal written protest shall constitute a waiver of any right to object or 
protest with respect to aforesaid Notice or evaluation criteria provisions.  Any person who files a 
notice of protest shall provide to the District, simultaneous with the filing of the notice, a protest 



bond with a responsible surety to be approved by the District and in the amount of Ten Thousand 
Dollars ($10,000.00).   

 
Any and all questions relative to this RFQ shall be directed in writing by e-mail only to Jill 

Burns at jburns@gmscfl.com with e-mail copy to Roy Van Wyk at royv@hgslaw.com. 
 
       
      District Manager 
 
   
Publish on Wednesday, January 27, 2021 (must be published at least 14 days prior to submittal 
deadline) 
  



HIGHLAND MEADOWS WEST 
COMMUNITY DEVELOPMENT DISTRICT 

 
DISTRICT ENGINEER REQUEST FOR QUALIFICATIONS 

 
COMPETITIVE SELECTION CRITERIA 

 
1) Ability and Adequacy of Professional Personnel   (Weight: 25 Points) 
  

Consider the capabilities and experience of key personnel within the firm including 
certification, training, and education; affiliations and memberships with professional 
organizations; etc. 

 
2) Consultant’s Past Performance      (Weight: 25 Points) 
 

Past performance for other Community Development Districts in other contracts; amount of 
experience on similar projects; character, integrity, reputation of respondent; etc. 
        

3) Geographic Location      (Weight: 20 Points) 
  

Consider the geographic location of the firm’s headquarters, offices and personnel in relation 
to the project. 

 
4) Willingness to Meet Time and Budget Requirements  (Weight: 15 Points) 
 

Consider the consultant’s ability and desire to meet time and budget requirements including 
rates, staffing levels and past performance on previous projects; etc.    
  
 

5) Certified Minority Business Enterprise    (Weight: 5 Points) 
 
Consider whether the firm is a Certified Minority Business Enterprise.  Award either all 
eligible points or none. 

 
6) Recent, Current and Projected Workloads   (Weight: 5 Points) 

 
Consider the recent, current and projected workloads of the firm. 

 
7) Volume of Work Previously Awarded to Consultant by District (Weight: 5 Points) 

 
       Consider the desire to diversify the firms that receive work from the District; etc. 



SECTION VIII



 

 

MEMORANDUM 

 

TO: District Managers 

 

FROM: Hopping Green & Sams 

 

DATE: December 2020 

 

RE: Section 448.095, Florida Statutes / E-Verify Requirements 

 

As you may be aware, the Florida Legislature recently enacted Section 448.095, Florida Statutes, 

which, generally speaking, requires that all employers verify employment eligibility using the United 

States Department of Homeland Security’s “E-Verify” system. Specifically, Section 448.095(2)(a) provides: 

 

“Beginning January 1, 2021, every public employer, contractor, and subcontractor shall 

register with and use the E-Verify system to verify the work authorization status of all 

newly hired employees. A public employer, contractor, or subcontractor may not enter 

into a contract unless each party to the contract registers with and uses the E-Verify 

system.” 

 

Section 448.095(1), F.S., defines “public employer” to be any “regional, county, local, or municipal 

government . . . that employs persons who perform labor or services for that employer in exchange for 

salary, wages, or other remuneration or that enters or attempts to enter into a contract with a 

contractor.” Because all CDDs and stewardship districts (together, “Special Districts”) enter into 

contracts with contractors (and many Special Districts have employees), all Special Districts are subject 

to the new E-Verify requirements. 

 

As a District Manager, there are two steps that need to be taken: 

 

1. Enroll your Special Districts on the E-Verify system, at: https://www.e-verify.gov/. An E-

Verify enrollment checklist is available at https://www.e-verify.gov/employers/enrolling-in-

e-verify/enrollment-checklist. In order to enroll, all Special Districts must enter into  a 

memorandum of understanding (“MOU”) which must be executed by the chairperson of 

each board. Under the MOU, the responsibilities of the Special Districts include provision of 

contact information, display of notices to prospective employees, completion of an E-Verify 

tutorial, familiarization with the E-Verify User Manual, and other obligations. Samples of the 

MOU and E-Verify User Manual are attached here. 
 

2. On a going forward basis, include the following contract provision in Special District 

contracts: 

 

E-VERIFY REQUIREMENTS 



 

The Contractor shall comply with and perform all applicable provisions of Section 

448.095, Florida Statutes. Accordingly, beginning January 1, 2021, to the extent required 

by Florida Statute, Contractor shall register with and use the United States Department 

of Homeland Security’s E-Verify system to verify the work authorization status of all newly 

hired employees. The District may terminate this Agreement immediately for cause if 

there is a good faith belief that the Contractor has knowingly violated Section 448.091, 

Florida Statutes. 

 

If the Contractor anticipates entering into agreements with a subcontractor for the Work, 

Contractor will not enter into the subcontractor agreement without first receiving an 

affidavit from the subcontractor regarding compliance with Section 448.095, Florida 

Statutes, and stating that the subcontractor does not employ, contract with, or 

subcontract with an unauthorized alien. Contractor shall maintain a copy of such affidavit 

for the duration of the agreement and provide a copy to the District upon request.  

 

In the event that the District has a good faith belief that a subcontractor has knowingly 

violated Section 448.095, Florida Statutes, but the Contractor has otherwise complied 

with its obligations hereunder, the District shall promptly notify the Contractor. The 

Contractor agrees to immediately terminate the agreement with the subcontractor upon 

notice from the District. Further, absent such notification from the District, the Contractor 

or any subcontractor who has a good faith belief that a person or entity with which it is 

contracting has knowingly violated s. 448.09(1), Florida Statutes, shall promptly terminate 

its agreement with such person or entity. 

 

By entering into this Agreement, the Contractor represents that no public employer has 

terminated a contract with the Contractor under Section 448.095(2)(c), Florida Statutes, 

within the year immediately preceding the date of this Agreement. 

 

Please let us know if you have any questions regarding the new law. We appreciate your attention 

to this matter, and can be reached at 850-222-7500. 



SECTION IX



















SECTION X





SECTION XI





SECTION XII
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Highland Meadows West CDD 
Field Management Report 

Completed – Pressure Heads 
 Due to elevation changes 

the zone at the Patterson 
entrance was weeping out 
for a long time after it ran.  
Causing the area to stay 
very wet. 

 All heads were changed 
for pressure heads. 

 Area has dried up. 
 
 

In Process – Grading/Washout 

 The steep incline at the 
wall on the Patterson 
entrance west side wall 
has caused the 
landscaping to washout. 

 Repair may require some 
extensive fill. 

 Working on solutions. 
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Other 

Site Items 

 Sidewalk added to 
amenity area in Phase 1. 

 Playground added in 
newer phase. 

 Regular site visits and 
contact with landscaper 
regarding site needs. 

 Removed declined crepe 
myrtle. 
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Conclusion 

For any questions or comments regarding the above information, please contact me by phone at 
407-201-1514, or by email at csmith@gmscfl.com.  Thank you. 

 

Respectfully, 

Clayton Smith 

 



SECTION D







SECTION 3



SECTION (a)



Requisition Payee/Vendor Amount
85 Hamilton Engineering & Surveying, Inc. 740.00$                    
86 Hopping, Green & Sams 14.50$                      
87 HMD West, LLC 181,586.43$             

TOTAL 182,340.93$             



SECTION (b)



Requisition Payee/Vendor Amount
55 Stewart & Associates Property Services, Inc. 106,552.00$             
56 Danielle Fence Mfg. Co., Inc. 16,894.00$               
57 Ferguson Waterworks 9,551.37$                 
58 Florida Soil Cement Co., LLC 163.02$                    
59 The Kearney Companies, LLC 6,053.03$                 
60 The Kearney Companies, LLC 50,273.45$               
61 Orchid Terrace Development, LLC 4,431.84$                 
62 The Kearney Companies, LLC 8,338.58$                 
63 The Kearney Companies, LLC 51,202.55$               
64 Greenland Services, LLC 13,500.00$               
65 Orchid Terrace Development, LLC 2,215.92$                 
66 Highland Meadows West CDD Phase 1 Series 2019 144,685.36$             
67 Hopping, Green & Sams 63.00$                      
68 Cypress Signs 3,357.50$                 
69 Wood & Associates Engineering, LLC 11,900.00$               
70 Hopping, Green & Sams 126.00$                    
71 VOIDED
72 Wood & Associates Engineering, LLC 343.75$                    
73 Hopping, Green & Sams 29.00$                      
74 Hopping, Green & Sams 58.00$                      
75 Wood & Associates Engineering, LLC 243.75$                    

TOTAL 429,982.12$             



SECTION (c)



Requisition Payee/Vendor Amount
48 Danielle Fence 5,104.40$                 
49 Greenland Services, LLC 17,632.50$               
50 Ferguson Waterworks 6,106.62$                 
51 Florida Soil Cement Co., LLC 104.22$                    
52 The Kearney Companies, LLC 8,043.01$                 
53 The Kearney Companies, LLC 20,534.23$               
54 GeoPoint Surveying, Inc. 250.00$                    
55 Orchid Terrace Group, LLC 1,568.16$                 

TOTAL 59,343.14$               



SECTION 4



Office (813) 421-6601                                                                      

Fax (813) 421-6701

               Underground Utilities                Site Development     

Date: 31-Jul-20
Conditions: The changes described herein shall be governed by the terms and conditions of the Contract, 

and shall not in any way alter the terms of the Contract, but shall hereafter be a part of the Contract.

INV. NO. DESCRIPTION
Invoice 

Amount
Sales Tax

TOTAL                  

COST

1805587-1 FERGUSON 7/8/2020 1,241.00$      

1836072 FERGUSON 7/13/2020 8,436.99$      

1836072-1 FERGUSON 7/15/2020 5,980.00$      

15,657.99$    782.90$       16,440.89$               

20057 FLORIDA SOIL CEMENT CO. 7/22/2020 267.24$         

267.24$         13.36$         280.60$                    

TOTAL (16,721.49)$              

The Kearney Companies LLC hereby requests an extension of 0 day(s) to the original contract deadline for this work.

REASON FOR CHANGE: DIRECT PURCHASE OF MATERIALS BY CDD

ACCEPTABLE TO:

DATE:

The Kearney Companies, LLC.

DATE:

Engineer

DATE:

Owner

THE KEARNEY COMPANIES PROJECT NO.  0008-03

31-Jul-20

CHANGE ORDER  NO. 11

THE KEARNEY COMPANIES, LLC.                                                                                                                       
9625 Wes Kearney Way, Riverview FL 33578

PROJECT:  ORCHID TERRACE

0008-03 Orchid Terrace CO11 - CDD Purchase Materials Page 1 of 1

DocuSign Envelope ID: EF25F40C-9BAD-4A42-B261-02C1BD73F4B3

8/20/2020
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